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                              Employment Application
Please carefully complete all sections of the application as thoroughly as possible, avoiding using the statement “please see resume.”  
GENERAL INFORMATION
How did you hear about the CASA program? ______________________________

Position applying for?__________________________________________________

Name: ______________________________________


Maiden/Prior Names/Aliases:  _________________________________________________________________

Driver’s License #:  _________________________
Address:  _______________________________________  Home/Cell Phone #:  ________________________ 

City/State/ Zip:  ____________________________________________________________________________

Do you  have the legal right to work in the U.S.?  (circle answer)    Y      N
(Proof of legal authority to work in the United States will be required upon employment
Are you at least 18 years of age or older?   (circle answer) Y       N

II.  EDUCATIONAL DATA
	Name and city of High School?
	Dates Attended
	Diploma Earned?

	
	
	

	Name and city of college(s)/Universities? 
	Dates Attended
	 Degree Earned and type

	
	
	

	
	
	

	
	
	


Other trainings or certificates earned? ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
III. WORK EXPERIENCE DATA
Please include the past 10 years of employment, listing your most recent employer first.
Employer Name,
           Dates


           

    

     Reason for 
          May we 
Address/Phone
           employed?
    Salary 
             Title

      Leaving?
         Contact?
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


IV.  REFERENCES:
List as references three (3) people who know you well (including at least one person for whom you have worked or volunteered, and excluding family members and relatives.)  Include their addresses and telephone numbers.  

Name/ Relationship



Address/City/Zip



Phone #

	1.
	
	

	2.
	
	

	3.
	
	


V.  SKILLS:
In what computer software programs are you proficient?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

If any foreign languages spoken please list here

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Professional licenses, list below
Type

State #


Name on License


Is your license in good standing?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What other experiences or skills do you feel may qualify you for the position you are applying for?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
VI.  BACKGROUND INFORMATION
1.  Have you been convicted of a felony?  (C.A.S.A. employees are subject to criminal record clearance)    (circle answer) Y    N

If you have answered “yes”, please explain.  (Attach additional sheets as needed)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

APPLICANT’S STATEMENT
I certify that answers given herein are true and complete.  I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision. I hereby release C.A.S.A. of San Bernardino County, my former employer or other persons who may provide information from any liability as a result of providing such information. In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in dismissal. In such event, the withdrawal of any offer of employment made to me or the termination of employment shall be without any obligation or liability to me by C.A.S.A. of San Bernardino County, other than for wages at the rate agreed upon for work I have actually performed if any. 

If I become employed, I understand that I must comply with the rules, regulations, policies and procedures of the company. I am aware of and understand the physical requirements of the job and certify that I can and will perform these requirements in a safe manner, with or without accommodation. In accordance with the Immigration and Control Act of 1986, C.A.S.A. of San Bernardino County will only hire United States citizens and aliens lawfully authorized to work in the United States. I understand that I will be required to complete the designated employment eligibility verification I-9 Form as a condition of employment. I understand that I will be required to undergo a background check and that my employment is contingent upon these results.

____________________________________________

Printed Name

_____________________________________________

____________________________________
Signature







Date 
CONFIDENTIALITY AGREEMENT AND PERMISSION TO CONDUCT BACKGROUND CHECK
A.  In submission for applying for a position with C.A.S.A. of San Bernardino County, do you agree to do the following?
  (Please initial each item.)

1. Submit to an investigation of suitability as a CASA Staff member, including, but not limited to: fingerprinting, criminal background checks, reference checks, Megan’s Law database screening and Department of Motor Vehicles records check? __________
2. After 30 hours of training, be sworn in as an Officer of the Court? ___________
3. Maintain confidentiality regarding all confidential information I come across in my role as a staff member?  _________

I understand and agree that by submitting this application, I authorize CASA of San Bernardino County to make inquires regarding my suitability as a Staff member. Any information obtained will be used for the purpose of determining my suitability as a Staff member and will be held in the strictest confidence.  No individual will be rejected because of race, color, religion, national origin, age, sex, sexual orientation or marital status.  
My signature indicates that I have read the above Statement and agree to the terms and condition mentioned herein.
APPLICANT:
___________________________________________

Print Name

___________________________________________

___________________________________
Signature of Applicant





Date

Equal Opportunity Employer
CASA of San Bernardino County  is an equal opportunity employer. We will not discriminate and will take affirmative action measures to ensure against discrimination in employment, recruitment, advertisements for employment, compensation, termination, upgrading, promotions, and other conditions of employment against any employee or job applicant on the bases of race, color, gender, national origin, age, religion, creed, disability, veteran's status, sexual orientation, gender identity or gender expression.
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